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	Responsible Citizens



Barnham Primary School – Application Form

Our moral obligation is to help our children become successful learners, confident individuals and responsible citizens, and we believe that this application form together with our appointment process will help us achieve this goal.

Section 1:  Personal Details

	Title
	

	First Name (as per passport)
If you prefer to be called by a name other than the one listed on your passport, please specify but still include your name as per passport.
	

	Surname (include any previous surnames)
	

	Address -(full address details including postcode)
 


	

	Email Address
	

	Contact Numbers
	Mobile:
Home:
Work:
Please indicate your preferred contact number

	Have you got QTS?
	

	What role are you applying for?
	



	DISABILITY AND ACCESSIBILITY

	The Trust has committed to ensuring that applicants with disabilities or impairments receive equal opportunities and treatment. 
If you have a disability or impairment, and would like us to make adjustments or arrangements to assist if you are called for an interview, please state the arrangements you require:


	Time spent living and/or working overseas

	If you’ve lived and/or worked outside of the UK, the Trust must make any further checks it considers appropriate (in addition to the usual pre-employment checks).  

We’ll base the decision on whether this is necessary on individual circumstances, and factors such as: 

· The amount of information you disclose in the DBS check 
· The length of time you’ve spent in or out of the UK 

Have you lived or worked outside of the UK in the last 5 years ?:  ☐ Yes	☐ No

If yes, please give details, including countries and relevant dates:







	RIGHT TO WORK IN THE UK

	The Trust will require you to provide evidence of your right to work in the UK in accordance with the Immigration, Asylum and Nationality Act 2006.
By signing this application, you agree to provide such evidence when requested.



	Do you have the right to work in the UK?  
☐ Yes 
☐ No 

	If yes, please state on what basis: 
☐ UK citizen 
☐ EU settled status 
☐ Skilled worker visa 
☐ Graduate visa 
☐ Youth mobility visa 
☐ Other – please provide full details in the box below 



Section 2: Education and Training including qualifications 
Higher/ Further Education

	Qualification 
	Result 
	Name of Institution
	Date achieved 

	












	
	
	




Section 3:  Employment History
Please indicate gaps in employment and explain what you were doing during this time.

Present Position
	School/Employer Name, Address, Email Address and Telephone Number
	





	Dates of Employment


	


	Role and Responsibilities

	





Employment History

	Employer
	Full/ Part Time
	Role and Responsibilities
	From
	To

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	


	Employment gaps: please provide details of any employment gaps since leaving school and give the reason for the gap

	
Start date
	
End date
	
Reason for employment gap
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	




Section 4:  References

Two references are required, one of which must be your current or most recent employer.  In some cases it may be necessary to seek a third reference, in which we case we will contact you.  If you are invited to interview we will seek your references.  

	Name
	Name

	Address



	Address

	Telephone Numbers


	Telephone Numbers


	Email

	Email


	In what capacity has this person known you and for how long?
	In what capacity has this person known you and for how long?







	RELATIONSHIP TO THE [SCHOOL/TRUST]

	Please list any personal relationships that exist between you and any of the following members of the School community:
· Trustees
· Staff
· Pupils
If you have a relationship with a trustee,  or employee, this does not necessarily prevent them from acting as a referee for you. 

	Name
	Relationship
	Role at School

	
	
	

	
	
	

	
	
	




Section 5:  Safeguarding/ Equality and your declaration 

The Oak Academy Trust is an equal opportunities employer and so we ask that you complete the form which is attached (Appendix 1) below which will ensure that our policies and practices for this process do not inadvertently discriminate against you because of your ethnicity, gender, age, sexual orientation, religious beliefs, health or disability.

The Oak Academy Trust is committed to safeguarding the welfare of our children and staff.  We therefore will require an enhanced DBS certificate. 

The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that’s considered relevant to the role. Any information that is “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 will not appear on a DBS certificate.
For posts in regulated activity, the DBS check will include a barred list check.
It is an offence to seek employment in regulated activity if you are on a barred list.
We’ll use the DBS check to ensure we comply with the Childcare Disqualification Regulations. It is an offence to provide or manage childcare covered by these regulations if you are disqualified. 
Any data processed as part of the DBS check will be processed in accordance with data protection regulations and the Trust’s privacy notice. 

Do you have a DBS certificate?:  ☐ Yes	☐ No	    Date of check: 

The information you provide will be handled and processed in accordance with the Data Protection Act 1998 and will form part of your personnel record.
Section 6:  Letter of Application

Please attach a letter of application for the role. You should ensure that you demonstrate how you meet the criteria set out in the person specification. Shortlisting for interview will be based closely on how well candidates’ applications and supporting letters match the criteria. Please include specific examples to illustrate your experience and how that meets the criteria.






























Equalities monitoring
We’re bound by the Public Sector Equality Duty to promote equality for everyone. To assess whether we’re meeting this duty, whether our policies are effective and whether we’re complying with relevant legislation, we need to know the information requested below. 

This information will not be used during the selection process. It will be used for monitoring purposes only.


Monitoring ethnicity
The following sets out categories for monitoring ethnicity. We ask you to respond to this information request positively as it will help us ensure that our policies and practices do not inadvertently discriminate against you because of your ethnicity.
The Oak Academy Trust assures you that any information you provide here will only be used to monitor the effectiveness of our policies and we will take steps to ensure this information remains confidential to a limited number of staff.
Monitoring questions:
How would you describe yourself?
Choose ONE section from A to E, and then tick the appropriate box
[bookmark: Check1]A 	|_| Asian or Asian British
[bookmark: Check2]	|_| Bangladeshi
[bookmark: Check3]	|_| Indian
[bookmark: Check4]	|_| Pakistani
[bookmark: Check5]	|_| Any other Asian background, please write in box .......................
[bookmark: Check6]B 	|_| Black or Black British
[bookmark: Check7]	|_| African
[bookmark: Check8]	|_| Caribbean
[bookmark: Check9]	|_| Any other Black background, please write in box .......................
[bookmark: Check10]C 	|_| Chinese or other ethnic group
[bookmark: Check11]	|_| Chinese
[bookmark: Check12]	|_| Any other, please write in box .......................
[bookmark: Check13]D 	|_| Mixed Heritage
[bookmark: Check14]	|_| White and Asian
[bookmark: Check15]	|_| White and Black African
[bookmark: Check16]	|_| White and Black Caribbean
[bookmark: Check17]	|_| Any other Mixed background, please write in box ......................
[bookmark: Check18]E 	|_| White
[bookmark: Check19]	|_| British
[bookmark: Check20]	|_| English
[bookmark: Check21]	|_| Irish
[bookmark: Check22]	|_| Scottish
[bookmark: Check23]	|_| Welsh
[bookmark: Check24]	|_| Any other White background, please write in box ......................
[bookmark: Check25]F 	|_| Prefer not to say
Disability monitoring
To make positive changes, The Oak Academy Trust wants to address the different barriers faced by disabled people. Many people who do not consider themselves to be disabled may be covered by the Equality Act 2010 because they have a health condition that has an impact on their lives.
What do we mean when we say disability?
· Do you have a physical or mental impairment?
· Is it long term?
· Does this make it difficult for you to do the things that most people do on a fairly regular and frequent basis?
If so, you may have rights under the Equality Act 2010. This includes people who are receiving treatment or using equipment (except glasses or contact lenses) that alleviates the effects of an impairment or a condition, people with an impairment or condition that is likely to recur, people who have conditions that will get worse over time and people with severe disfigurements.
Employees with a disability or health condition are entitled in law to ‘reasonable adjustments’ to address their needs for support in the workplace. Therefore we are interested in any disability or health condition that may require a reasonable adjustment to overcome any such barriers.
Monitoring questions:
Do you consider yourself to have a disability or a long-term health condition? 
[bookmark: Check26][bookmark: Check27]	|_| Yes	 |_| No
What is the effect or impact of your disability or health condition?
[bookmark: Check28]	|_| Prefer not to say
If you would like to discuss your response, or are unsure of the types of reasonable adjustment that might be possible, please contact your manager who is trained to help and support you.
The Oak Academy Trust is committed to creating an environment where barriers are removed for disabled people and they can give of their best to succeed in our organisations.
The Oak Academy Trust gives a commitment that this information will remain confidential.
Gender monitoring
Concentrations of either men or women into certain jobs, the impact of family commitments are some reasons why men and women experience the workplace differently. Gender monitoring is key to ensuring that all employees have access to the same opportunities and The Oak Academy Trust is committed to work at achieving this.
Monitoring question:
Would you describe yourself as:
[bookmark: Check29][bookmark: Check30][bookmark: Check31]	|_| Male	 |_| Female	|_| Other	 |_| Prefer not to say
Sexual orientation
Monitoring sexual orientation in our staff and in our recruits is a significant step towards acknowledging gay, lesbian and bi sexual staff within The Oak Academy Trust.
The Oak Academy Trust seeks to become an exemplar employer and make sure our processes and practices are fair to all staff.
Please help us and do this by completing the following questions around your sexual orientation.
Monitoring question:
What is your sexual orientation?
[bookmark: Check32]	|_| Bisexual
	|_| Homosexual
[bookmark: Check35]	|_| Heterosexual / Straight
[bookmark: Check36]	|_| Other
[bookmark: Check37]	|_| Prefer not to say
The Oak Academy Trust will only use this information for ensuring its staff policies work fairly for all and that your sexual orientation does not count against you.
We will ensure in any analysis that is made public that it will not be possible to identify you.
Religion and belief
Whether or not you have a religion and what you do or don’t believe in is likely to make difference to you and how you perceive the world. These perceptions are carried across into our workplaces.  The Oak Academy Trust is committed to ensuring fairness and equal access to all employees whatever their faith or beliefs.
Below is a list of religions that are the most commonly found in Britain. They are listed in alphabetical order and not intended to signify rank in terms of importance, furthermore we acknowledge that the list is not exhaustive and if your religion is not specifically listed then we ask you not to take offence as none was intended.
Monitoring question:
Please tick the box that best describes you:
[bookmark: Check38]	|_| Buddhist
[bookmark: Check39]	|_| Christian
[bookmark: Check40]	|_| Hindu
[bookmark: Check41]	|_| Jew
[bookmark: Check42]	|_| Muslim
[bookmark: Check43]	|_| Sikh
[bookmark: Check44][bookmark: doctor]	|_| Other Religion or Belief (please state) ............................ 
[bookmark: Check45]	|_| No Religion
[bookmark: Check46]	|_| Prefer not to say
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